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MOY rumuasun Ne 3 IlenTpansnoro paiiona Boarorpaga
I. O6mmue mos1okeHust
1.1. Hacrosimee Ilonoxxenue pazpaGoTaHO Ha OCHOBE W BO MCIIOJHEHHE 4YacTH 1 craThu 23,
cratbu 24 Koncrutynun Poccuiickoii Meneparun, OepepansHoro 3akona ot 27.07.2006 Ne 152-
@3 «O nepcoHanbHBIX NaHHBIX», DenepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «06
HHpOpMaIKH, HHPOPMAIIMOHHBIX TEXHOJIOTHAX U O 3aUIATE WHPOPMALMIY, NONOXEHH IJaBbI
14 Tpynosoro koaexca Poccuiickoii Menepaniu «3anmra nepcoHaNbLHEX JaHHBIX pabOTHHKOBY
u Ilocranosnenns Ilpasurenscta P® or 01.11.2012 roma Ne 1119 «O6 yrBepxaeHun
TpeOOBaHUi K 3allMTe MEPCOHATBHBIX JAHHBIX NpPH HX 00paboTke B WH(OPMAIHOHHBIX
CHCTEMaXx [1€PCOHAIBHBIX JTAHHBIX).
1.2. Ilens paspabotku IlonoxeHHst — ONpeACNCHHE NOpAAKa OOpabOTKHM MEPCOHATBHBIX
NaHHBIX pPabOTHMKOB M OOy9alolMXCst INKOJBL, obecmeveHHe 3amMTHl HpaB u  cBoGOA
pabOTHUKOB M OOY4YaIOIIMXCA WIKONEI TMPH 00paboTKe UX MEPCOHANBHBIX JAHHBIX, a TAKXKE
YCTaHOBJIEHHE OTBETCTBEHHOCTH MJOJDKHOCTHBIX JIMI, HMEIOHIMX JOCTYN K IepCOHAILHBIM
JAHHBIM, 32 HEBBINOJNHEHME TpeOOBaHMH HOPM, PpETYIUPYIOIHMX O0paboTKy U  3aIuTy
NIePCOHAIBHBIX JAHHBIX.
1.3. ITopsiiok BBOJA B AeHicTBHE U U3MeHeHUs [lonoxenus.
1.3.1. Hacrosiee IlonoxeHnue BCTynaeT B CHIy C MOMEHTA €ro YTBEPXKICHHS IHPEKTOPOM
LIKOJIBI M ieHcTBYET OeCCpOYHO, 10 3aMEHBI ero HOBBIM [lonoxenuem.
1.3.2. Bce uzmenenus B [losioxenne BHOCATCS IPHKA30M.
1.4. PexuM KOHOHICHIMAIBHOCTH MEPCOHANBHBIX [JaHHLIX CHHUMAeTCs B ClydasX HX
00€e3/1MYMBaHHs U 110 UCTEYEHUH 75 JIeT CpOKa MX XpaHEHHS, WIH IPOJJIeBaeTcs Ha OCHOBAHUM
3aKJIFOYEHHs SKCIIEPTHOH KOMHMCCHH IIKOJIBL, €CJIH HHOE HE ONPENENICHO 3aKOHOM.
II. OcHOBHBIE NOHATHA H COCTAB NEPCOHAJIBLHBIX JAHHBIX PA0OTHHKOB M 00Yy4aKOLINXCH
IKOJIbI
2.1. Ina neneii nactosmero [lonoxkeHus HCoab3yIOTCS CAEIYIONIHE OCHOBHBIE MIOHATHS:
— IepcoHallbHbIE JIaHHBIE pa0oTHHKA — mobas HHbOPMAaIlHs, OTHOCAIIANACSA K OIMpeNeIEHHOMY
HJIH ONpezesieMOMY Ha OCHOBaHHM Takoi uHbopMaIiu pabOTHHKY, B TOM 4Hcie ero damumus,
UMs, OTYEeCTBO, IOJ, MeCAll, JaTa H MeCTO PpOXIEHHs, aJpec, CeMeiHoe IMOJIOKEHHeE,
oOpasoBanue, npogeccus, 10Xoasl, Apyras HH(GopManus, HeoOxoaumas paboToAaTENO B CBA3U
C TPYAOBBIMH OTHOIICHHAMHU;
- IIEpCOHaJbHBIE JaHHBIE oOyvalomuxcid — HHQpopmanusi, HeoOxoaumas oOpa3oBaTeIbLHOMY
YUPEKJEHHIO B CBA3M C OTHOLIEHHSMH, BO3HHKAIOUIMMHM MEXIY oOydaiomumcs, ero
poauTensMu (3aKOHHBIMH MPEJCTABUTENSIMU) H 00pa30BaATEIBLHBIM YUPEXKIEHHEM.
— 00paboTka NepCOHANBHBLIX JAaHHBIX — cOOp, cHCTeMaTH3allMs, HaKOILUIEHHE, XpaHEHHE,
yToOYHeHHe (O0OHOBIIEHHE, H3MEHEHHE), HCIIOJIB30BaHHE, paclIpocTpaHeHHe (B TOM 4YHCIIE
nepenayda), odbe3nuuHBaHKe, ONOKHPOBAHUE, YHHUTOKEHHE [IEPCOHANBHBIX JAHHBIX PAOOTHHKOB
ITKOJIBI;
— KOH(QUAEHIMANIBHOCTh IEPCOHAIBHBIX JaHHBIX — 00s3arenpHOE A8 coOMmroAeHus
Ha3HAYEHHOr0 OTBETCTBEHHOIO JIMIA, IOJYYMBIIEr0 JOCTYIl K IIEPCOHATBHBIM JIaHHBIM,
TpeOoBaHHe He [IONYCKaTk HX pacnpocrpaHeHus Oe3 coriacus pabOTHHKA MM HHOIO
3aKOHHOT'O OCHOBaHMS,
— pacnpocTpaHeHHE [IepCOHANbHBIX JAHHBIX -— JEHCTBHS, HampaBlicHHbIE Ha Iepenady
[IEPCOHANIBHBIX JAHHBIX pabDOTHUKOB M OOydaromMXcsl ONpeAeICHHOMY Kpyry nuil (Iepeaada
NEPCOHAIbHBIX ,[[&HHBIX) WM Hd 03HAKOMJICHHE € IIEPCOHAIBHBIMHM JJAHHBIMHA HEOI'DAHHYCHHOI'O



Kpyra IIi, B TOM 4YHClie OOHapoJOBaHHE IEPCOHAIbHBIX JAHHBIX B CPEJCTBAX MAacCCOBOM
uHdopManyK, pasMelieHHe B HHMOPMAlMOHHO-TEIEKOMMYHHKAI[MOHHBIX  CETAX WA
MPEIOCTABIIEHHUE JIOCTYIIA K NIEPCOHANBHBIM JaHHBIM paOOTHHKOB H 00YYaromMXcsl KAKHM-JIH00
HHEIM CIIOCO0OM;

— HCINONb30BaHME IIEPCOHAIBHBIX JAHHBIX — JEHCTBHS (ONEpalMd) C MEpCOHATLHBIMH
JaHHBIMH, COBEpPIIAEMBIE JODKHOCTHBIM JIMLIOM ILIKOJIBI B ILENSX NPHHSATHS PENICHHH MM
COBEPIICHUS] HMHBIX JEHCTBUH, NOPOXKAAIOMUX IOPUIMYECKHE IIOCIEACTBHS B OTHOIIECHHH
CyOBEKTa MEPCOHANBHBIX AaHHBIX, JIMOO HHBIM 00pa30M 3aTpParvBAIOIIMX HX MPaBa U CROGOJIBI
HJIH MTpaBa U cBOOOBI APYTHX JTHII;

— BIOKMpOBaHHE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue c6opa, CHCTeMaTH3allHH,
HAKOIJICHHS, HCIONb30BAHUSA, DPACIHPOCTPAHEHHS MNEPCOHANBHBIX JAHHBIX, B TOM YHCIE HX
nepenayu;

— YHHMYTOXEHHE INEPCOHANBHBIX JAHHBIX — JIEHCTBUS, B PE3yJBTATE KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COAEPXKAHHME TMEPCOHAIBHBIX JaHHbBIX B HHOOPMAIMOHHOH  CHCTEME
NEPCOHANIBHEIX JaHHBIX MM B PE3yNbTAaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHAIbHbLIE HOCHTEIN
IIEPCOHAJIBHBIX JaHHBIX;

— 00e31MYMBaHMe NEPCOHANBHBIX JAHHBIX — JEHCTBHS, B Pe3YJbTaTe KOTOPBLIX HEBO3MOXKHO
ONpENENIUTh IPUHANIEKHOCTE IIEPCOHANBHBIX JaHHBIX KOHKPETHOMY pabOTHHMKY MM
obyyaromemycs;

— 00IIEeIOCTYIHBIE  NEPCOHANIbHbIE  JIaHHBIC — [IEPCOHAIBHBIE JaHHBIE, Ha KOTOpHIE B
COOTBETCTBHH C (eJlepalbHBIMH 3aKOHAMH HE paclpocTpaHseTcs TpeboBaHue cobaromeHHs
KOH(HACHIHATFHOCTH HIH K KOTOPBIM IPEJOCTAaBIeH JOCTYIl HEOrPaHHYCHHOTO Kpyra JIUIl ¢
cornacus cyObeKTa nepCoHalbHBIX JaHHBIX.

— HHpopMauus — cBe/leHHs (COOOIEH s, JaHHBIE) HE3aBUCUMO OT (POPMBI UX IIpeICTABICHHS.
— JIOKyMEHTHpOBaHHas HH(opMalus — 3apUKCHPOBaHHAS HA MaTEPHATLHOM HOCHTENE MYTEM
JOKyMEHTHpOBaHHs MH(QOpMalMd ¢ pPEKBH3HUTAMH, IO3BOJSIOIIMMH OINpPENEIUTh TaKylo
HHGOPMALHIO HIIH €€ MaTepUaIbHbIH HOCHTEIIb.

2.2. B cocTaB nepcoHaJbHBIX JaHHBIX PaOOTHHKOB ILIKOJIBI BXOJAT JOKYMEHTBI, COJepIKalye
HHOpPMALMIO O NACIOPTHBIX JaHHBIX, 00pa30oBaHHH, OTHOIICHHH K BOHHCKOH 00sA3aHHOCTH,
CEMEHOM TOJIOXKEHHH, MECTE JKUTE/IbCTBA, a TAKXKE O NPEABLIYIIUX MECTaX uX paboTh.

2.3. Komiuieke JOKYMEHTOB, COMPOBOXIAIONMH Mpoliece opopMIIEHHS TPYAOBBIX OTHOIIECHHIA
paboTHHKA B IIKOJIE IPH €r0 MpHUeMe, MEPeBojie U YROILHEHHH.

2.3.1. Undopmanus, npexacrasigemas pabOTHHKOM IIPH MOCTYIUICHHH Ha paboTy B IIKOIY,
JNOJDKHA MMETh JOKyMeHTalbHyH ¢opmy. Ilpu 3akioYeHHHM TpPYIOBOrO JIOTOBOpa B
COOTBETCTBHHU cO ¢T. 65 Tpynosoro kojekca Poccuiickoil Penepanyu nHI0, NOCTyNaKIee Ha
paboTy, npeabsBiseT paboToAarenio:

— NMacnopT I HHOH JOKYMEHT, YAOCTOBEPSIONIMI JINYHOCTD;

— TPYJAOBYK KHIDKKY, 33 MCKJIIOUEHHEM CIy4aeB, KOIJia TPYJIOBOH IOroBOpP 3aKIIOYaETCs
BIEepBble WM paDOTHHK MOCTyMNaeT Ha paboTy Ha yCIOBUSX COBMECTHTENLCTBA, MO0 TpyIoBas
KHIKKA y paDOTHHKA OTCYTCTBYET B CBS3H C €€ YTPAaTOH MM [0 APyTHM IPHYHHAM;

— CTPax0BO€ CBHIAETEIBCTBO [OCYJAPCTBEHHOIO IIEHCHOHHOTO CTPaXxOBaHMUS;

— JOKYMEHTBI BOMHCKOI'O Yy4eTa — JUIs BOCHHOOOM3aHHBIX M JIHII, IOJICKALIMX BOHHCKOMY
y4ery;

— JIOKYMeHT 00 oOpa3oBaHWH, O KBATHGMHKAIMH WM HATHYMH CIENHAIBHBIX 3HAHWH — MpH
IIOCTYIIEHUH Ha paboTy, TpeOYIOLIYIO CIELUAIBHBIX 3HAHUH WM CIICIMATBHOM OArOTOBKHY;

— cBuzeTenbeTBO 0 npucBoeHnn MHH (npu ero nanuuum y pabotHuka);

- CIIpaBKy O CyJIHMOCTH.

2.3.2. Ilpu odopmnennu pabOTHHKAa B IIKONYy pabOTHHKOM OTAeNa KaJpoB 3aloJHIETCS
yHu(uuuposanHas ¢opma T-2 «JIpynas Kaprouka paOOTHHKa», B KOTOPOH OTpaKaroTcs
ClIeIyIOle aHKeTHbIE U Ouorpaduyeckue JaHHbIe paDOTHUKA:

— obmme ceemeHus (@.M.0. paboTHHKa, JaTa pPOXKICHHS, MECTO POXIEHHS, IPaKIAHCTBO,
oOpazopanue, npodeccus, ctax paboTel, cOCTOSHKE B Opake, NaCIOPTHHIE JaHHBIE);

— CBeJIeHHS 0 BOUHCKOM yueTe;

— JJaHHBIE O TIpHeMe Ha paboTy;



B najpHEHILIEM B JIMYHYIO KAPTOYKY BHOCATCSA:

— CBEICHHS O IIEPEBOIax Ha JpYryio paboTy;

— cBeJleHus 00 aTTecTalun;

— CBEJICHHS O MOBBLIIICHUH KBANH(DUKAIIMH;

— CBEJICHHSA 0 MPOGECCHOHABHOMN MEPENOATr0TOBKE;

— CBEJICHHS O Harpajaax (IIOOUIPEHHSIX ), IOYETHBIX 3BAHHSX;

— CBEJIeHUs 00 OTIycKax;

— CBEJICHUS O MECTE JKUTEJILCTBA U KOHTAKTHBIX Tejle(oHax.

2.3.3. B otnene KaZpoB ILKONBI CO3JAKOTCS H XPAHATCS CIEHYIOIIHE TPYINEI JOKYMEHTOB,
CoJiepaKallKe JaHHbIE O paOOTHUKAX B €JUHUYHOM HIIM CBOAHOM BHJIE:

23.3.1. JlokyMeHTBI, coJep)Kalllie MEepPCOHANbHBIE JaHHblE paGOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOXIAKOLIME Npolecc 0QOPMIIEHHS TPYIOBLIX OTHOIIEHHH MpPHU NpHEME Ha
paboTy, mepeBojie, YBOJIBHEHHH; MPOBEACHHIO cOOECEIOBaHMI ¢ KaHIHIATOM Ha JOJDKHOCTE,
NO/VIMHHHKH M KONHH IPHKA30B I10 JIMYHOMY COCTaBy; JIMYHBIE JIella W TPYJIOBble KHHIKKH
pabOTHHKOB; Jena, COJEpKallie OCHOBAaHMA K MpHKasy [0 JIMYHOMY COCTaBy; Jeja,
COIEpIKAIlHE MaTepHallbl aTTecTalMd pabdOTHHUKOB; CIY)XEOHBIX paccieOBaHWM; CIIPaABOYHO-
HMHGOPMALHOHHBI GaHK JaHHBIX MO MEPCOHANY (KApPTOTEKH, JKYPHAIIBI); MOUIHHHHKH U KOIHH
OTYETHBIX, AHAJIMTHYECKHX H CIPABOYHBIX MAaTEpHAlIOB, II€PEJaBaeMbIX pPYKOBOJCTBY
UIKOJIBI, KOMHH OTYETOB, HAMPABISEMBIX B IOCYJApPCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBLIE
MHCIIEKIIMH, BBIIECTOSIINE OPTraHsl YIIPaBICHUS U IPYTHE YUPEKICHUS).

2.4. K nepcoHaJbHBIM JaHHBIM 00YYalOLMXCs, NOJy4aeMbIM 00pa30BaTEbHBIM YUPEKICHHEM
M TOJUICKAILMM XPaHCHHIO B 00pa3oBaTENbHOM YUPEXKIEHHH B MOPAIKE, MPETyCMOTPEHHOM
JEUCTBYIOIIMM 3aKOHOJATENBCTBOM M HACTOSIIMM [loJoXKEeHHeM, OTHOCSATCH CIEAYIOLIHe
CBEIICHHS, COAEpKAIIKUecs B IMYHBIX JIeNlaX YHaIUXCs:

— JIOKYMEHTEI, YJOCTOBEPSIOLIHNE JIMYHOCTh 00y4aromerocs (CBHACTENBCTRO O POXKIACHUH HIIH
nacropTr);

— JIOKYMEHTBI O MECTE MPO’KHBAHHUS;

— JIOKYMEHTHI O COCTaRe CeMBH;

— MacMOPTHBIE JAHHBIE POAHUTENCH (3aKOHHBIX NPEACTaBUTENCH) 00y4arolerocs;

— JIOKYMEHTBI O IIOJIydeHUM oO0pa3oBaHusi, HeEOOXOAMMOro Ui IMOCTYIUIEHHS B
COOTBETCTBYIOIIUH K1acc (JINYHOE JIe10, CIIPaBKa C MPEIbIIYIIEro MecTa yueOn! U T.1.);

— [IOJIUC MEAUIIMHCKOTO CTPAaXOBaHHUS;

— JOKYMCHTEI O COCTOSHHH 310POBbA (CBC}],CHPIS! 00 HHBAJIHJHOCTH, O HAJIMYHH XPOHHYECKHUX
3a0oneBaHH, MEIUIIMHCKOE 3aKlloueHHe 00 OTCYTCTBHH NMpPOTHBONOKa3aHUH s oOyd4eHHs B
00pa30BaTeIbHOM YYpeXJEeHHH KOHKPETHOrO BHAA M THUIIA, O BO3MOXHOCTH H3yUYEHHS
[IPEAMETOB, IPEACTABISIOIIMX IOBBILIEHHYIO ONIACHOCTh JUIS 310POBbA H T.11.);

— JIOKYMEHTBI, MOATBEPKIAIOUIME IpaBa Ha JONOJHUTEIbHBIE IApPAHTHH H KOMIECHCAIMH IO
ONpENENEeHHbBIM OCHOBaHHUSAM, INPEAYCMOTPEHHBIM 3aKOHOJATEIBCTBOM (POIUTENIH-HHBATHIEL,
HETOJHAs CeMbsl, peOeHOK-CHPOTa H T.IL.);

— HHBIE JOKYMEHTBL, COIACpKallUe IIE€PCOHAIIBHBIC JaHHBIC (B TOM HYHCJIE CBECIACHHA,
HeoOX0AUMBIE U1 IPEIOCTABIECHUS 00yJaronIeEMyCsl rapaHTHi M KOMIEHCALUH, YCTaHOBJIEHHBIX
JefiCTBYIOIIMM 3aKOHOIATEILCTBOM).

II1. Coop, 0OpaboTKa H 3aIMMMTA NEPCOHAILHBIX JAHHBIX

3.1. [Topsnok noiy4yeHHs NEPCOHATBLHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHHKA LIKOIBI CIEAYET MOIy4YaTh y HEro camoro. Eciun
nepcoHanbHBIE JaHHble pabOTHHKA BO3MOJKHO IONYYHTH TOJBKO Y TpEThed CTOpPOHEL, TO
pabOTHHK HO/DKEH OBITH YBEHOMJIEH 00 3TOM 3apaHee H OT HEro HO/DKHO OBITh NOJIY4YEHO
[UCbMEHHOE corjiacue. JIO/KHOCTHOE JMIOo paborojarens IOJDKHO COOOLIUTHE pabOTHHKY
Opranuzanuy 0 HENsSX, IPEANoaraéMbIX UCTOYHHMKAX M CIOCO0ax IOy4YEeHHs MEPCOHAIbHBIX
JaHHBIX, a TaKXe O XapakTepe NOMIEKAIIMX TMONYYEHHI0 NEPCOHAIBHBIX JaHHBIX H
MOCIIEACTBUSX OTKas3a paﬁoTHHKa JaTh MHCBEMEHHOE COr'JIaCHE Ha HX MOJYYCHHE.

3.1.2. PaGorogarenr He HMeeT IpaBa MONy4yaTh W 0OpabaTLiBaTh MEpPCOHANBHBIE JAAHHBIE
pabOTHHKA MIKOJIBI O €r0 pacoBOM, HAIIMOHAIBHOI NMPHUHAUICKHOCTH, MOJUTHYECKUX B3IVIAIAX,
PETMTHO3HBIX WM QHI0COPCKUX YOSKACHUAX, HHTUMHOM KU3HK. B clyyasX, HENOCPEACTBEHHO



CBA3aHHBIX C BONPOCaMM TPYHOBLIX OTHOLICHWH, B COOTBETCTBMH €O CT. 24 KoHcTHUTYIMM
Poccuiickoii @enepanuu paboTonaTens BIpaBe NMoJdy4yarh H o0padaThiBaTh JIAHHBIE O YACTHOM
JKH3HU pabOTHHKA TOJIBKO C €ro MUCEMEHHOIO COIJIacHsl.

Ob6paboTka yKa3aHHBIX HEPCOHAIBHBIX JaHHBIX PAOOTHHKOB paboToaTeseM BO3MOXKHA TOJIBKO
C HX coriacus Ju60 0e3 UX COrNacus B CJIEAYIOIUX ClIydasx:

— NEPCOHAJIBHBIE 1aHHbIE SABISIOTCS OOIIENOCTYIIHBIMH;

— MEpPCOHAIbLHBIC JaHHBIE OTHOCATCA K COCTOSIHHIO 30pPOBbA paboTHMKa W uMX oOpaboTka
HeoOXomuMa Jis 3alllMTHI €r0 JKH3HH, 3J0POBbs MM HHBIX JKM3HEHHO BOXHBIX HHTEPECOB JTHG0
)KHU3HH, 3/I0POBbS MM HHEBIX XXH3HEHHO BaXKHBIX HHTEPECOB JAPYTHUX JIHI[ U MOJIYYEHHE COINIACHS
paboTHHKA HEBO3MOKHO;

— 10 TPeOOBAHMIO MOJHOMOYHBIX IOCYJApPCTBEHHBIX OPTaHOB B CIIy4asX, IPEAYCMOTPEHHBIX
thenepanbHLIM 3aKOHOM.

3.1.3. Paboronarens Bnpaee oOpabaTwIBaTh NEpCOHANLHBIE JAHHBIE PAGOTHMKOB TOJBKO € HX
IIUCBMEHHOTO COTJIacHs.

3.1.4. [Incemennoe cornacue paboTHHKA Ha 00paloTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOYATH B ceds:

— (aMHIHIO, HMS, OTYECTBO, aJpec CyOBEKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YI0OCTOBEPAIOIIETO €T0 JHYHOCTh, CBEACHUS O JaTe BhIIAUM YKA3aHHOIO JOKYMEHTA
H BBIIABIIIEM €I'0 OpraHe;

— 11eJIb 00paboTKH NepCOHAJIbHBIX JaHHBIX;

— MEpeYeHb MEPCOHANBHBIX JaHHBIX, Ha 00paboTKy KOTODBIX JaeTcs coriacue cybbekra
NEPCOHAIBHBIX JaHHBIX;

— CPOK, B T€YEHHE KOTOPOro JeHCTBYET COorjiacHe, a TaKKe IOPSAJI0K ero OT3hIBa.

@opma 3adBlIE€HHS O corjgacuu paboTHHKa Ha 00pabOTKy NepCOHAIbHBIX AAaHHBIX CM. B
npunoxenun 1 k Hactosemy [lonoxenuso.

3.1.5. Cornacue paboTHrKa 1 oOyyaromerocs He TpeOyeTcs B CISAYIOINX CITydasx:

1) odbpaboTka nepcoHaNLHBIX JaHHBIX OCYILECTBISETCS Ha OCHOBaHUH TpynoBoro xojekca PO
WIH MHOro (pefiepajbHOrO 3aKOHA, YCTAHABJIMBAIOMIETO €€ LeJb, YCJIOBHS MONTYyYECHHS
[EPCOHANBHBIX [aHHBIX M KpYr CYOBEKTOB, MEepCOHATLHBIE IaHHble KOTOPHIX MOJJIEKAT
00paboTke, a TakXkKe OIpEJIeIISIONIEro MOJHOMOUUS paboToaarens;

2) o0paboTka NEepCOHAJbHBIX MAHHBIX OCYLICCTBIISICTCS B LENSIX HCIIOJIHEHUS TPYAOBOIO
JOroBOpA;

3) obpaboTka mnepcOHANbLHBIX JAHHBIX OCYLIECTBJIIETCS I CTATHCTHYECKHX HJIH HHBIX
Hay4YHBIX LleJIeii IPH YCIOBUH 0053aTeIbHOr0 003 IMYUBaHNS IEPCOHANBHBIX JaHHEBIX;

4) 0bpaboTKa MepcOHAIbHBIX JAHHBIX HEOOXOAMMA Ul 3aIlUTHl JKH3HH, 370pOBbS WJIH HHBIX
KU3HEHHO BaJKHBIX UHTEPECOB pabOTHHKA, €CJIM MOJIyUYEHHE €TI0 COIVIACHSI HEBO3MOJXKHO;

5) 0b6paboTka NepcOHANBHBIX JIaHHBIX, BKIIOYEHHBIX B 0a3bl NaHHBIX, (JOpMHUpYEMBIE B CBS3H C
El'3.

3.2. Tlopsnok 006paboTKH, epeqaun U XpaHEHHS NePCOHATBHBIX TaHHBIX.

3.2.1. PabOTHHK WIKOJBI NPEAOCTAaBIACT pabOTHHUKY OTAENa KaJpoB INKOJBl JAOCTOBEpPHBIE
ceeneHus o cebe. PaboTHMK oTzena KaapoB MIKOJBI MPOBEPSET JIOCTOBEPHOCTh CBEICHHI,
CBepsis JaHHbIE, IPE/I0CTABIEHHBIE pAOOTHHKOM, C MMEIOIIMMHCS y paOOTHHUKA JOKYMEHTaMH.
3.2.2. B cootBeTcTBUH €O CT. 86, r11. 14 TK P® B nensix obecrieuenus npas U ¢Bo001 Y€I0BEKA H
rpaxpanuHa gupekrop wmkonsl (Paboromarens) u ero mpeacrtaBuTend npd odpabotke
NEepPCOHANBHBIX JaHHBIX PabOTHHKA JIODKHBI COOIIOAATE cleaylonue ooimue TpeboBaHus:
3.2.2.1. O6paboTka NMepCcOHAIBHBLIX JAAHHBIX MOMKET OCYINECTBJIATHCA MCKIIOUHUTEIBLHO B IIEJISAX
obecriedeHnsT COOMIONEHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBHA
paboTHHKAM B TPYAOYCTPOHCTBe, 00y4eHUH M IPOABHIKEHHH IO CIyx0e, o0ecrieueHus: THYHOM
Oe30macHOCTH pabOTHHUKOB, KOHTPOJS KONMYECTBA M KayecTBa BBINOJHAEMOH paboTel H
obecrieueHUs] COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeneneHun obweMa M cojepxanus, oOpabaTbIBacMbIX NEPCOHAIBHBIX JAHHBIX
PaGotozarens no/nkeH pykosojacteoBatsest Koncrutynueii Poceuiickoii ®@enepanun, Tpynossm
konexcoM Poccuiickoit @enepariu U HHBIME ¢elepalbHBIMU 3aKOHAMH.



3.2.2.3. Tlpu npuHATMH peLICHMH, 3aTparuBalOLIMX HHTEpechl paboTHuKa, Paborojnarent He
MMeeT IpaBa OCHOBBIBATHCH HA MEPCOHANLHBIX JIAHHBIX pabOTHHKA, MOJIYYEHHBIX
MCKJIIOYMTENIPHO B pe3yjlbTaTé MX aBTOMATH3MPOBaHHOH 00paboTKM WM 3NEKTPOHHOIO
INOJIYHCHH L.

3.2.2.4. Bo Bcex cmyuasx oTka3 pabOTHHKa OT CBOMX NpaB Ha COXPAHEHHE W 3aIIATY TAHHBI
HEJEHCTBUTEIIEH.

3.3. Bce nepconanbHble JaHHbIE HECOBEPILIEHHOJETHEr0 o0yvaromerocs B Bozpacte 10 14 jer
(MayoJIeTHEr0) NPENOCTABIAIOTCA €r0 POAUTENSIMH (3aKOHHBIMH IMpeAcTaBHTEIsIMH). Ecim
IIEPCOHAJIbHBIE JaHHBIE O0YYarOIErocs BO3MOXKHO MOJYYHTH TOJBKO Y TPEThEH CTOPOHEI, TO
POJMTENH (3aKOHHBIE NPEICTABUTENH) 0Oyd4arolerocs IOKHBI OBITh yBEJOMIJIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITH IOJIyYEHO MUCHMEHHOE COrNIACHE HA MOJIyYeHHE MEPCOHATBHBIX
JaHHBIX OT TpeTbeH CTOpOHBL PoauTenu (3aKOHHBIE MPENCTABHUTEIMN) OOYYAIOIIEroCs JOIKHBI
ObITh NPOMH(POPMHPOBAHBI O LENAX, MPEANOIAraeMbIX HMCTOYHHKAX M CIIOCO0aX MOMyYEHHs
NIEPCOHAIBHBIX JAHHBIX, a TAKXKE 0 XapaKTepe NOAIeXalUX MOJYYEHHIO IEPCOHANBHBIX JaHHBIX
U NOCJIEACTBUIX OTKa3a AaTh MMCbMEHHOE COTIacHe Ha UX MOJIYYEHHE.

IlepconaiibHble JaHHBIE HECOBEPLICHHOJETHETO O0YYaroLIErocs B BO3pacTe crapime 14 jer
IpeOCTaBIAIOTCd CaMHM OOydalolMMcs C [IMCBMEHHOIO COIVIACHS CBOHMX 3aKOHHBIX
IpeAcTaBuTeNled — poauTeNeH, YChIHOBUTENEH Wi nonedurend. Ecnu nepcoHanbHBIE TaHHBIE
00yyaromerocs BO3MOXHO IIOJIYYHTh TOJBKO Y TPEThEH CTOPOHEI, TO OOYHaloHiics, JOKEH
OwITE yBenomileH 00 3TOM 3apaHee. OT Hero W ero pojurenell (3aKOHHBIX NpEIACTaBHTEIEH)
JODKHO OBITH IMOJIyYEHO MHCEMEHHOE COrJIacHe Ha IMOJY4YeHHE MEPCOHANBHBIX JAHHBIX OT
TpeTheil cTopoHbl. OOyuaromuiics U ero poAuTeny (3aKOHHEIE IPEJICTABUTENH) JOKHEI OBITh
NpoHHGOPMHUPOBAHBl O IENAX, MpPEANojaraeMbIX HCTOYHHKAX K Crocodax IomydeHus
NEPCOHATBHBIX AaHHBIX, a TAK)KE 0 XapakTepe MoAIekKalluX NOJIYYSHHIO IIEPCOHATBHBIX JaHHBIX
U NOCNEACTBUAX OTKa3a JaTh MMChbMEHHOE COTjlacHe Ha HX IOJIyYeHHE.

3.3.1.Ilpn Bemenun 3KypHayloB (KJIACCHbIE S>KypHAJbl, XYPH&Ibl DPETHCTPALUH, KypHAIBI
MOCENIeHHI U JIp.), COJep KalluX MepCOHANbHBIE JaHHBIE CYOBEKTORB, CleyeT YYUTHIBATh, BO-
MEepPBLIX, YTO HEOOXOAMMOCThL WX BEJCHHS MpeAycMOTpeHa (enepalbHBIME 3aKOHAMH H
nokanpHbiMU aktamu OV, colepkaliuMy CBEICHHs O 1esd 00paboTKy NepcoHalbHBIX JaHHbIX,
OCYIIECTBJISIEMOli 0e3 UCII0JIL30BaHUS CPEJICTB aBTOMATH3AllMH, criocobax (UKcaIlMu U CocTaBe
uH(pOpMalMK, 3anpaliMBaeMoi y cyObeKTOB [IepCOHANBHBIX AaHHbIX, NepeqHe UL (IOUMEHHO
WIK 10 JOJDKHOCTAM), MMEIOIIHUX OOCTYN K MAaTepHaIbHBIM HOCHTENISIM M OTBETCTBEHHBIX 3d
BEJICHHE H COXPAaHHOCTh JKYPHAJIOB, CpoKkax o0pabOTKH NEPCOHANBHBIX JAHHBIX, U, BO-BTOPBIX,
YTO KONMHPOBAaHUE COAEPIKaIeiics B HUX HH(OPMAIIMK HE OITYCKAETCSL.

3.4. 3amuTa NePCOHANBHBIX JIAHHBIX.

3.4.1. besonacHOCTh NEPCOHANBHBIX JAHHBIX NMpU MX 00paboTke B MHGOPMALMOHHON CHCTEME
obecrieynBaeTCs C MOMOIMIBIO CUCTEMBI 3alIUThl TaHHBIX, HEUTPAIH3YIOIIEH aKTyalbHbIE YTPO3HL,
onpeJeNéHHbBIE B COOTBETCTBHH ¢ 4acTbio 5 crtarbd 19 ®.3. «O nepcoHaNbHBIX JaHHBIX).
CucreMa 3alMTHI MIEPCOHABHBIX JTaHHBIX BKIIOYAET B c€0sl OpraHM3allMOHHBIE U TEXHHYECKHE
MEpBL, ONpeaeNEHHbIe ¢ YYETOM aKTyalbHBIX yrpo3 OezonacHocTH 11

IV. Ilepena4a u xpaHenue NePCOHAIbHLIX JAHHBIX

4.1. Tlpu mepenaye NepcOHANBHBIX IaHHBIX paboTHHKa Paboromarens nomkeH coOmonaTh
caenyromue TpeboBaHu:

4.1.1. He coobmars mepcoHanabHBIE TaHHBIE PabDOTHHKA TPeThell cTOpoHe 06e3 MHCBMEHHOrOo
corjacuss pabOTHHKA, 3a WCKIIOYECHHEM CJIy4aeB, KOrJa 3TO HeoOXoAuMO B  UEsX
NpeIyNpeXKIeHUs] YrpO3bl )HU3HU U 3710POBbI0 pabOTHHMKA, 8 TAKXKE B CIIydasx, YCTAHOBJIECHHBIX
thenepabHBIM 3aKOHOM.

4.1.2. TlpenynpeauTs JIHI, MOJIYYHBUIMX IE€PCOHAIBHBIC JAHHbIC pabOTHHKA, O TOM, YTO 3TH
JIaHHBIE MOT'YT OBITH MCIIOJB30BAHBI JIMIIb B LEJAX, Ul KOTOPBIX OHHM COOOIIEHBI, ¥ TpeboBaTh
OT 3THX JIMI[ HOJTBEPXKAEHUS TOTO, 4YTO 3TO NpaBWiIO cobiroaeHo. JIHuma, molyyuBIIHE
EPCOHANBLHEIE  JaHHble  paboTHHMKA, 00s3aHBl  COONMIONATH  PEKHM  CEKPETHOCTH
(korduaeHumanbHocTH). JanHoe [Tonoxenue He pacnpocTpanseTcs Ha 0OMeEH IIEPCOHAIBHBIMH
JIaHHBIMH paOOTHHUKOB B MOPSAKE, YCTAHOBIEHHOM (peliepaIbHBIMU 3aKOHAMH.



4.1.3. OcyiuecTBIATh IEpeavy MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB B IpeJeiaX ILIKOJBI B
COOTBETCTBUH ¢ HacTosmuM [lonoxenuem.
4.1.4. Pazpemars JOCTYI K TMEpPCOHAIBHBIM JAHHBIM pabOTHHKOB TONBEKO CHENHATBHO
YIIOJIHOMOYEHHBIM JIMLIAM, IIPH 3TOM yKa3aHHBIE JIHIA JOJDKHBI UMETh IIPABO MOJIYYaTh TOJBKO
T€ IEPCOHAJIbHBIE JaHHbIE paOOTHHKA, KOTOpble HEOOXOJMMBI JUIS BBIIOJIHEHHS KOHKPETHOMH
bYHKIAH,
4.1.5. He 3anpamuBaTh HHGOPMAIHIO O COCTOSIHUH 310POBbs pabDOTHHKA, 338 MCKIIOUYEHHEM TEX
CBEICHHI, KOTOPBIE OTHOCATCH K BONPOCY O BO3MOKHOCTH BBIIONHEHHS PaGOTHHKOM TPYI0BOM
GyHKIAH.
4.1.6. TlepenaBate nepcoHabHbIE JaHHblE PAOOTHHKA NIPEICTABHTENSAM PabOTHHKOB B MOPSIKE,
ycraHoBineHHOM TpynoseiM KozexkcoMm Poccmiickoit @Denepaluud, W OrpaHHYUBaTh ITY
HH(OPMALIMIO TOJIBKO TEMH MEPCOHATBHBIMH JAHHBIMH PabOTHHKA, KOTOPBIE HEOOXOIMMBI I1s
BBIIIOJIHEHHS YKA3aHHBIMHU IIPEICTABUTEISAMH UX QYHKIIHH.
4.2. XpaHeHHe U UCTIOJIBE30BAHME NI€PCOHAIBHBIX JAHHBIX PA0OTHHKOB:
4.2.1. IlepconaneHele 1aHHBIE paOOTHHKOB 00pabaTHIBAIOTCS M XPAHATCS B OT/IENIE KaJIpOB.
4.2.2. llepconanbuele JaHHBIE paOOTHHKOB MOTYT OBITH IONYYEHBI, MPOXOJMUTEH JaIbHEHINYIO
00paboTKy U mepejaBaThCsl HAa XpaHEHHE Kak Ha OYMa@)KHBIX HOCHUTENSX, TAK U B DIEKTPOHHOM
BHJle — JIOKaJIbHOM KOMIIBIOTEPHOH CeTH M KOMIBIOTepHOH mnporpamme «1C: 3aprata u
KazIpbl».
4.3. Ilpu nomyveHHH NEepPCOHANBHBIX JaHHBIX He OT pabOTHHKA (32 UCKIIOYEHHEM CIIyYaeB, eClii
NIEPCOHANBHEIE JIAHHEIE
ObIM mpenocTaBleHBl paboTojaTeNl0 Ha OCHOBaHMH (heJIepalibHOrO 3aKOHA WIH  EClH
MIEPCOHAIIBHBIC JAHHBIC ABJIAIOTCA OOLICAOCTYNHBIMU) paboTomarenb A0 Hadaida oOpaboTku
TaKUX [EPCOHATBHBIX JaHHBIX 00sI3aH MPeI0CTaBUTh PAabOTHHKY CIIEAYIONLYIO HH()OPMAIIHIO:
— HaUMeHOBaHue ((paMuIus, UMS, OTYECTBO);
— 11eJb 00pabOTKH NEPCOHANBHBIX JaHHBIX U €€ [IPaBOBOE OCHOBAHUE;
— IPE/NoJaraéMple I10JIb30BaTENU IEPCOHATBHBIX JaHHBIX;
— YCTaHOBJIEHHbIE HacTOAMUM De/lepaibHBIM 3aKOHOM 11paBa CyObeKTa IEPCOHAIBHBIX JAHHBIX.
4.4. ObGpazoBarenpbHOE YUYpeXKACHHE BIpaBe OCYLIECTBIATH cOop, Hepenady, YHHUYTOXEHHE,
XpaHeHHe, UCTI0B30BaHie HHpopMaly 00 00yyaronHXcs TOJBKO C HX MHCEMEHHOTO COTIacHs
(cormacusi ponuTeNied (3aKOHHBIX INpEICTAaBHTENEH) MalloJIeTHEr0 HECOBEPIIEHHOJIETHETO
o0yuaromerocs) HIH Ha OCHOBaHHH CYJ1e¢OHOT0 pelieHus.
4.5. llepconanbHble JAaHHBIE OOY4alrOLIErocs HAXOJIATCAs B €ro JIMYHOM Jiele, KOTopoe
3alI0JIHAETCS TOCJIe M3/IaHUs IIPMKas3a O ero 3a4ucleHHss B O0pa30BaTENIBHOE YYPEXKIEHMS.
Jluunpie nena oOydaromuxcss B al(aBUTHOM MOpsAKe (QOpMHpYIOTCS B Hankax KIJaccos,
KOTOPBIC XPAHATCA B CIICHHUAJIBHO oﬁopy,aoeaHHbe I.HKa(I)aX.
V. locTyn K nepcoHaIbHbIM JAHHBIM Cy0beKTOB MIKOJIbI
5.1. IlpaBo mocTyna K NepCOHAIBHBIM JIAHHBIM UMEIOT:

® JIUPEKTOp;
3aMecTUTENH Aupekropa 1no YBP;
rJIaBHBIA Oyxranrep;
Oyxranrep;
CIIEHAIHACT IO KaapaM,
ColLlMaJIbHBIN Meaaror;
[eAaror-rncuxoJor;
npenojapareyib-opranusarop ObX;
neaaror-oudInoTeKaps;
3aBeIyIOLIUN XO34ICTBOM;
yuntens-npeaMeTauku (B pamkax CI'O);

® KJIACCHBIE PYKOBOJHUTEIH (K JaHHBLIM CBOEro Kiacca).
5.2. Pabornuk Opranusaiuu UMeeT Npago:
5.2.1. Ilony4ars JAOCTYNl K CBOMM IE€PCOHAIBHBIM JAaHHBIM M O3HAKOMJIEHHE C HHMH, BKIIOYas
npaBo Ha O€3BO3ME3JHOE IOJNYy4YECHHE KONMH J00OH 3alMcH, COACPMKALICH NCPCOHAIBHBIC

JIaHHble paboTHUKA.



5.2.2. Tpebosare o1 Paborojarens YTOYHEHMA, MCKIIOUEHHS WIHM MCHPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTapeBINMX, HEJOCTOBEPHBIX, HE3AaKOHHO IIONYYEHHBIX HIM HE SBIISIOMINX
HeobxoauMbIMHU U1 PaboTo/iarens nepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot Pabotonares

— CBE/ICHHA O JIMIAX, KOTOPbIE MMEIOT JOCTYII K IEPCOHANLHBIM JAaHHBIM HJIM KOTOPBIM MOJKET
OBITh MPENOCTABIIEH TAKOH JOCTYII;

— nepedyeHs 00pabaThIBAEMBIX NEPCOHATBHBIX JaHHBIX H HCTOYHHK UX TONYYEHHS;

— CpOKH 00pabOTKH NEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKHM HX XPaHEHHS;

— CBEICHMA O TOM, KaKMe IOpHIMYECKHE [OCIEANCTBUS AN CyOBEKTa MEPCOHATLHBIX MaHHBIX
MOXET I10BJI€4b 3a 000l 00paboTka ero nepcoHaJbHbBIX JaHHBIX.

5.2.3. TpebGosare u3Bewienuss PaboronarenieM Bcex IHII, KOTOPHIM paHee ObLIH COOGIIEHBI
HEBEpHBIE WJIM HENOJIHbIE [IEPCOHANBHBIE JaHHBIE, 000 BceX NPOU3BEJEHHBIX B HHX
HUCKIIIOUEHHUAX, UCIIPABJIEHUSAX WIH JONOJIHEHHSIX.

O6>xanoBaTh B YIOJIHOMOYEHHBIH OpraH IO 3alIMTe MpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
HIA B CyAeOHOM MOpsJAKE HeNpaBOMEpHBIC IeiicTBuA mmu OesneiictBus PaGoronarens npu
00paboTke M 3alMTe ero epcoHabHBIX JaHHBIX.

5.3. KomupoaTh M jienaTh BBHIIHCKH II€PCOHATBHBIX JaHHBIX pabOTHHKA paspeliaercs
HCKJIIOYHTENIBHO B CIYXKEOHBIX IENIAX C MUCBMEHHOTO pa3pelIeHus JUPEKTOpa.

5.4. Ilepenava uH(OpMALMK TPETHEH CTOPOHE BO3MOXKHA TOJBKO NMPH MHCHMEHHOM COTIACHH
pabOTHUKOB.

V1. OTBeTrcTBeHHOCTb 3a HapyIIeHHe HOPM, peryJIHPYIIIHX o00paloTKy H 3amMTy
NEPCOHAJBHBIX JAHHBIX

6.1. PaBoTHHMKM IIKONBI, BHHOBHBIE B HAPYIIEHHH HOPM, PEryJIMPYIOIIHX MOay4YeHue, 06paboTKy
M 3alIMTYy [EPCOHAIBHBIX JaHHBIX pabOTHHMKA M O00y4alOUMXCs, HECYT JAMCIMILIMHAPHYIO
aIMHMHHUCTPATHBHYIO, IPaXIaHCKO-IIPABOBYIO HJIM YI'OJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHHU
¢ denepanbHBIMU 3aKOHAMH.

6.2. JlupeKTop IIKOMNBI 332 HapylIeHHe HOPM, PeryIHpYIOIHX MoaydeHde, o0paboTky U 3alluTy
MEPCOHAIBHBIX JAaHHBIX Pa0OTHHKA, HECET aIMHHHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Konexca 00 aiMHHHCTPATHBHLIX NMpaBoHapyueHusx Poccuiickoit enepaiiuu.



